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LOG ON TO CMS 3.0

Special URL is needed to log into Dacoda CMS 3.0. The most common way i& ad@ing Y $6 2 NJ £
the URL of the web page andnfiom with& 9 y (i S NX

. Dacoda CMS 3.0 - Windows Internet Explorer

G’\' v |2 http:/{democom.dev20.dacoda.is{framework/

Then thelogin window appears, wher@isernameand passwordare added and the button below,
G { dzo YeAidked:

DACODA

Username:

Password:

©2007 daCoda Inc. All rights reserved.
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USER INTERFACE

When the inbrmation in the login window habeen confimed the user interface opens in the
module* ¢ 2 S0 ¢ whéreéStlie web tree is controlled and web pages are maktés interface is
generally calledr . I O { bubthé Reébsite itself as it appears on the webiscalle@ N2 y i 9y Ré @

DACODA cus 30

Pile . Eda . View . Modudes . oAt Jeencom Sed 2l dacoda m LOQON Name. Asmwirgier

! Jixport  1Q Primt

There are several rulers or bars in the interface. To the ledtvsrticalshortcut bar containing the
shortcuts to the most common moduleln the top bar below the Dacoda logo is the action bar and
the blue one below consists of shortcuts from it. In the grey bar below users can see thaathing
item they are working in. The properties bar to the right is contaipgons for modifyingtems in
the system such as, Meta Tags, Validati@roups anetc. The content area is the big white space in
the middle.

le. Edit . View . Modules . Host: democom.dev20.dacoda.is Logon Name: Administrator
Py o
e.- _New “ _Delete J _Sub Modules B _Export Y Print Details [~}
——ogcs Advanced (-]
I~ Name
r r I3 m Validation (-]
A \ \ \ — °

Kennsla Leidbeiningar Actors Templates

* The CMS 3.0 system consists of several modules each with different function. To read about modules see Dacoda CMS 3.0
SystemOverview
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FIRST STEPS IN MARIN WEB PAGE

When anew page is madeén Web Sites the first thing to do s right clickoverthe parent folder in
the sitemap and choosé b S.4Then the new page opens in the editing

— i —
mode, similar to common worgrocessingrograms.

#Web Sites
demo.is H S. gr. Sa, sem pyaoir verk, asheefir pao titekinni notkun, breyti
— TO edlt a page that haS my:d bess. Ekki raskar réttur hans hofundarétti ag frumverkinu
e | NG hefur verk verid notad sem fyrirmynd eda med 6drum haetti
{5\ New ‘ already bee_n made the page 6. gr. begar verk eda hiutar af verkum hofunda, eins eda fleir
w Oan is clicked in the web tree Fldd rankae eiltuehana-hatundarittind helmverum-samloats
i Check-out
, and when it opens choose
W ek , / K Q 6 L'aé the bottom To edit this page, you must check-out!
Check In a j_ ‘/ ot out
Publish of the page. N

In thetitle boxup to the left in the editor the name of the pageserted.The title isthe name of the
page in the string and is also shown on the page itself, both as a link to the page and as the headline
above the texbon the page
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Petta er vefsidan sem verid er ad vinna i tengslum vid kennsluefni a CMS 3.0

e ]

Text is typedin the big white space below the editor barBhere are severalptions to formatthe
text, but usually the appearance of text is controlled with thgles, so few actions are used. The
most common action would be bold, italic and underline and also the text align buttons.
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To paste text to a pagene must follow simple rulefNever useCtrkV when pasting from documents
or web pageshecause the Dacoda CMS 3.0
does not recognize the codes used in these

‘:1 4 %% : . programsor webs. Therefeeit is vital to use
the buttons at I &GS | a vden y S

[paste 35 te"t}' getting rid of all extra formatting, o6 t | & 4 &
e from Wordé o6S®3ad AT inSN FNBE fAyla AY
:= : Shle text) = Style

Whenpicture is insertedn Web Sites the first thing to so is placing the cursor on the desired spot for
0KS LAOGdINBE® ¢KSy Of AO1 U g5 insertioff &ididdiappeaysl 3 S a0 dzi

na i ten

barftiad | | C:\Documents and Settings\soiDesktop\Myn

-OR-

Width px Height

px Ak €
cn & im er ¢ t eda synt
I [T f\ i Ccancel | Cancel

It gives opportunity to upload picture, choose pictures from Images (already uploaded) and the
Details tab where the picture can be configured in many ways.

Dimensions
Width: 100 | px Height: px
&
il [V Create a thumbnail ein

L OK i Cancel

Pictures areusuallylargerthan desired on the pagéecommended size 72 pt and 480x360 px not
over 800x600 px)The CMS system gives opportunity to make thumbnail by checking theNBS I (i S
0 K dzY 0 ¥dx Anfthe Details tab. The size is defined in the Dimensions boxes abovenind
necessary to write the gel size in eitheét 2 A Rai&IES A 3 (1 K £



